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Diane: 	All right, Tom. So this is an example of a Final Draft transcript, Standard format. Is that right?

[bookmark: _GoBack]Tom: 	Yes, that’s right. There are also no added options in this transcript, that is, no timestamps and every utterance is not captured, which is the strict verbatim option. However, as you can see, unlike the Basic format there is spacing between the speaker IDs and the transcribed text.

Diane: 	Got it. And I see that the speaker IDs are our names and not generic labels such as Interviewer and Interviewee or Facilitator and Participant. Is this common?

Tom: 	That is entirely up to the customer. They may choose to use generic labels or the real names of the speakers. However, in the case of four or more speakers, it may be quite difficult to discern who is speaking at all times. In this case, we will use generic labels.

Diane: 	I see. That makes sense. Are there any other major differences between the Basic and Standard transcripts?

Tom: 	No. Besides what has been outlined, there aren’t any other differences. Both are the same cost and follow the same general transcription guidelines.

Diane: 	Okay. Thank you very much for your time today, Tom.

Tom: 	It’s been a pleasure. Enjoy the rest of your day.

Diane: 	Thank you. You too.

Tom: 	Thank you.
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